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JI0JIKHOCTHASI MHCTPYKLMS 3aMeCTHTeJIsl PYKOBOIUTeIsl 00pPa30BaTeIbHOIO0 YUpeKIeHuUs:

1. O01mue moJ10KeHU S

1.1. JomKHOCTh 3aMECTHUTENII PYKOBOAUTENSI 0Opa3oBaTenbHOTrO YyupexaeHus (nmamee — OVY)
OTHOCHTCSI K KATETOPUU PYKOBOJIUTEICH.
1.2. Ha pomxHOCTh 3amectuTens pykooautens OV HazHauaeTcss JHIO, HMEIOIIEe BBICIICE
npodeccnoHaibHOe ~ 00pa3oBaHWE [0  HANpaBICHHSIM  MOATOTOBKH  "locymapcTBeHHOE U
MyHUIIUNaIpHOE ynpasienue", "Menemxment", "YmnpaBieHue mnepcoHanoM" M CTaX pabOTh Ha
MeIarOrMYeCKUX WM PYKOBOJSIIMX TOJDKHOCTAX HE MEHee 5 JIeT WM BbIclee MpodecCHOHAIbHOe
o0pa3oBaHNe U JIONOJIHUTENbHOE MpodeccuoHanbHoe 00pa3oBaHUE B 00JACTH IOCYIApCTBEHHOIO M
MYHHUITUTIAIBHOTO YIPaBJICHHS, MEHEKMEHTA i SKOHOMHUKHU U CTaX PadOTHI Ha MEIarorHuecKuX M
PYKOBOJISIINX TOJDKHOCTSX HE MEHee S5 JIeT.
1.3. 3amectutens pykooautens OV Ha3zHauaeTcs U OCBOOOXKIAETCA OT JIOKHOCTH PYKOBOJUTEIEM
oVv.
1.4. 3amectutens pykoBoautens OY M0JKeH 3HATh:

— IPUOPUTETHBIE HAIPABIEHUS pa3BUTHsI 00pa3oBaTeNbHON cUCTEMbI PD;

— 3aKOHBl M WHBIE HOPMAaTHBHBIE IPABOBBIE aKThl, PErIAMEHTHpPYIOIIHe 00pa30BaTENbHYIO,
(U3KYIBTYPHO-CIIOPTUBHYIO J€STEIHHOCTD;

— KonBennuto o mpaBax peOeHKa;

— MeJIarOTHKY;

— TICUXOJIOTHIO;

— JIOCTUKEHHUSI COBPEMEHHOW MCUXO0JIOr0-TIelarOrnYeckoil HayKu M MPAaKTHKH;

— OCHOBBI (DU3HOJIOTUH, TUTUECHBI;

— TEOPHUIO ¥ METOJIBI YITPABIICHHsI 00pa30BaTEIbHBIMUA CHCTEMaMH;

— COBpPEMEHHBIE IE€JarOrMuecKue TEXHOJOTUU MPOAYKTUBHOTO, IU(GEepeHIUPOBAHHOTO

OGy‘IGHI/IH, peain3an KOMIICTCHTHOCTHOT'O IMOAX0Aa, Pa3BUBAIOIICTO OGy‘IGHI/ISI;



— MeToAbl YOEXKIEHHWs, apryMEHTAllMM CBOCH TIO3WIIMH, YCTAHOBJICHUS KOHTAaKTOB C
00yJaroMMUCs, BOCIUTAHHUKAMHU Pa3HOTO BO3PACTa, UX POAMTEISAMU (JTUIAMH, UX 3aMCHSIOIINMH),
KOJIETaMH T10 padoTe;

— TEXHOJIOTHM JIMarHOCTHKW TPUYUH KOH(MIMKTHBIX CHUTyaluid, WX MNPOPUIAKTUKH U
paspernieHus;

— OCHOBBI Pa0OTHI C TEKCTOBBIMU PEIAKTOPAaMH, JIEKTPOHHBIMHU TaOJIMIIAMH, SJIEKTPOHHOM
MOYTON U Opay3epaMu, MyJTbTUMEIUIUHBIM 000y I0BaHHEM;

— OCHOBBI ’KOHOMUKH, COITUOJIOTHH;

— cnocoObI Opranu3anuy (PMHAHCOBO-X035WCTBEHHOU nesTeabHoCTH OV

— TPaXKJIaHCKOE, aJIMUHUCTPATUBHOE, TPYIOBOE, OIOJKETHOE, HAIOTOBOE 3aKOHOJIATEILCTBO B
JacTH, KACAOIIEHCS PETyJIMPOBAHUS JIEATEIHPHOCTH O0Opa30BATENbHBIX YUPESKICHUNH U OPraHoB
yIpaBJeHHs 00pa30BaHUEM PA3IUYHBIX YPOBHEI;

— OCHOBBI MEHE/PKMEHTA, YIIPABICHUS IEPCOHAIIOM;

— OCHOBBI YIPABJICHHS POEKTAMH;

— IIpaBuUJIa BHYTPEHHET0 TPYI0BOTO pacnopsaka OV,

— MpaBUjIa MO OXPaHE TPYAA U MOKaPHON OE30MaCHOCTH.

2. JIOJIZKHOCTHBIE 0013aHHOCTH
3amectutens pykoBoauTesst OY BBIMOIHSAET CIEAYIOMINUE JOJKHOCTHBIE 00S3aHHOCTH

— OpraHu3yeT TeKYIIee U MEePCIEeKTUBHOE TUIaHUpOBaHue AestenbHocTH OV

— KOOPJAUHHUPYET padoTy MeJarornuecKux M WHBIX PaOOTHHKOB, a TaKxke pa3paboTKy ydueOHo-
METOJIMYECKOM U MHOW JTOKYMEHTAIINH, He0OX01uMoit 11 nesrenbHocTu OV

— oOecrieunBaeT  WCIOJIB30BAaHWE U COBEPIUICHCTBOBAHHME  METOJIOB  OpraHMU3aIluu
00pa3oBaTeNbHOTO MPoIecca U COBPEMEHHBIX 00pa30BaTEIbHBIX TEXHOJIOTH, B T. Y. IUCTAHIIMOHHBIX;

— OCYIIECTBJISET KOHTPOJh 3a KayecTBOM 0OOpa3oBaTeNbHOro (yueOHO-BOCIUTATENHLHOTO)
mporecca, 00bEKTUBHOCTBIO OIIEHKH PE3yIbTaTOB 00pa30BaTENbHON NEATEIbHOCTH OO0ydYaromuxcs,
BOCIIUTAHHUKOB, pabOTOW KPYKKOB U (paKyJbTaTUBOB, 0OECIIEUEHUEM YPOBHS IOJATOTOBKH
oOyuaromuxcsi, BOCMUTAHHUKOB, COOTBETCTBYIOIIEr0 TpeOOBaHUIM (heJiepaibHOr0 TOCy1apCTBEHHOIO
00pa30BaTeNpHOTO CTaHIApTa, eiepalIbHBIX TOCYAAPCTBEHHBIX TPEOOBAHUI;

— OpraHu3yeT paboTy MO MOJATOTOBKE U MPOBEACHUIO K3aMEHOB;

— KOOPIWHUPYET B3aUMOJICHCTBHE MEXAY TPEICTABUTEIAMHU T€IarorTuiecKod HayKd W
MIPAKTHKH;

— OpPTaHU3YeT MPOCBETHTEIHCKYIO PA0OTY Cpeay pOAUTENEH (JIHII, UX 3aMEHSIOIINX);

— OKa3blBaeT TMOMOIIb MEJaroruuyeckuM paboTHHUKaM B OCBOGHMH U  pa3paboTke
WHHOBAIIMOHHBIX MPOTPaMM U TEXHOJIOTHIA;

— OpraHu3yeT yueOHO-BOCIUTATENbHYIO, METOANYECKYIO, KYJIbTYPHO-MaCCOBYIO, BHEKIACCHYIO



pabory;

— OCYIIECTBIISIET KOHTPOJIb 32 YUeOHOI Harpy3Koi 00y4Jaronuxcs, BOCIUTAHHUKOB;

— COCTAaBIISIET paclrcaHue y4eOHbIX 3aHATHIA U APYTUX BUIOB Y4€OHON U BOCIUTATEIBHOM (B T.
Y. KyJIbTYpHO-/10CYTOBOM) A€ATEIbHOCTH;

— ofecrneynBaeT CBOEBPEMEHHOE COCTABICHHME, YTBEP)KICHHE, IPEACTABICHUE OTYETHOM
JOKYMEHTalluy,

— OKa3blBaeT IOMOLIb OOYYaroIIMMCs, BOCHUTAHHUKAM B TPOBEACHUU KYJIbTYPHO-
IIPOCBETUTENBCKUX U 030POBUTEIBHBIX MEPOIIPUATHUIH;

— OCYIIECTBJISIET KOMIUIEKTOBAHME M IPUHMMAET MEpPbl II0 COXPAaHCHMIO KOHTUHICHTA
00yYaroImuxcs, BOCIIUTAHHUKOB B KPY)KKaX;

— y4acTBYeT B 110J100p€ U pacCTaHOBKE MEJaroru4eckux KaJpoB, OpraHU3yeT MOBBIIIEHUE UX
KBAJIM(HUKALMU U TPO(PECCHOHANTBHOIO MacTepPCTBa;

— BHOCHUT IIPEJJIOKEHHS 110 COBEPIIEHCTBOBAHUIO 00Pa30BaTEIBLHOIO MPOLEcca U YIPABICHUS
ov;

— MPUHUMAET y4acTue B MOJTOTOBKE M IMPOBEJIECHUHU aTTECTAL[MU ME€JArOrMYecKUx U JPYTUx
pabotHukoB OVY;

— IPUHUMAET Mepbl IO OCHALICHMIO MACTEpCKHUX, Y4eOHBIX JIabopaTopuil M KaOMHETOB
COBPEMEHHBIM 000pYJOBaHHEM, HAIJIAJHBIMH MOCOOUSMU U TEXHUYECKUMHU CPEJICTBaMU OOyuYEHHS,
MOTIOJHEHUIO OMOIMOTEK U METOJUYECKHX KaOMHETOB Y4eOHO-METOJUYECKOM, XY/I0)KECTBEHHOM H
MIEPUOIUYECKON JIUTEPATYPOU;

— OCYILECTBIISIET KOHTPOJb 3a COCTOSHUEM MEIUIMHCKOIO OOCTY)KMBaHUS OO0YyYaroLIuXcs,
BOCIIUTAHHUKOB, KWJIUITHO-OBITOBBIX YCIOBUN B OOLIEKUTHUSAX;

— TIpU BBINIOJIHEHUU 00s13aHHOCTEN 3amecTuTens pykoogutens OV mo aaMUHUCTPATUBHO-
XO35IICTBEHHOM 4aCTH OCYILECTBIISET PyKOBOJACTBO XO35MCTBEHHOU AeSITENbHOCTHIO OV

— OCYIIECTBISIET KOHTPOJIb 38 XO35MCTBEHHBIM OOCIIY’)KUBAaHHEM U HAIJIEKALIUM COCTOSHUEM
oY,

— OpraHu3yeT KOHTPOJIb PAallMOHAIBHOIO PacXo/J0BaHUSl MaTEepHaoB U (DMHAHCOBBIX CPEICTB
ov;

— IpUHUMAET MeEpbl 10 PAaCUIMPEHUI0 XO3AHWCTBEHHOW camoctosrensbHocTHn OV,
CBOEBPEMEHHOMY 3aKJIIOUEHUIO HEOOXOJMMBIX JOTOBOPOB, MPHUBICYEHHUIO MJI OCYIIECTBICHUS
NEeSATETPHOCTH, TMPeayCMOTpeHHON ycTtaBoM OV, [OMOJHUTENBHBIX HCTOYHHUKOB (PUHAHCOBBIX U
MaTepUaIbHBIX CPECTB;

— opraHusyer pa0OTy MO TMPOBEJCHHUIO aHaIM3a M OLEHKH (UHAHCOBBIX PpE3YJIbTaTOB
nesrenbHocTd OV, pa3paboTke M peanu3alud MEpONpHITHH Uil MOBBIIIEHUS 3()()EKTUBHOCTH

WCIIOTh30BaHUsI OFO/KETHBIX CPEJICTB;



— obecreynBaeT KOHTPOJb 3a CBOEBPEMEHHBIM W TIOJHBIM BBIIIOJHEHHUEM JIOTOBOPHBIX
00513aTeNbLCTB, MOPAAKOM OopMiIcHHS (HUHAHCOBO-XO03SIMCTBEHHBIX OTEPAIIUii;

— HPHUHUMACT MCPLI I10 OGGCHG‘ICHI/HO HGOGXOI[I/IMBIX COI.[I/IEUIBHO'6BITOBBIX YCJ'IOBI/Iﬁ JJIA
00y4aroImuxcs, BOCIIUTAHHUKOB 1 pab0oTHUKOB OV

— TOTOBUT OTYET YUPEAUTENIO O MOCTYIUICHUU U PAacXOJA0BaHUH (PMHAHCOBBIX U MaTEepPHAIbHBIX
CPEJICTB;

— PYKOBOJIUT paboTaMu 10 0JIaroyCTpOMCTBY, 03€JICHEHUIO U yoopke Tepputopuun OV

— KOOPJMHUPYET paboTy MOAYNHEHHBIX €My CIYXKO U CTPYKTYPHBIX ITOAPA3ICICHHIA;

— BBITIOJTHSIET TIPaBUIIA TIO OXPAHE TPYJa U TOXKApHOU OE30MaCHOCTH.

3. [IpaBa

3aMecTHTE b PYKOBOIUTENS HMEET MPaBO:

— B TpeleiiaX CBOCH KOMIICTCHIIMM KW B IOPSIKE, OIPEICICHHOM YyCTaBOM, JaBaTh
pacropsbkeHus, ykazanus padotHrukam OY u TpeOoBaTh UX UCIIOIHEHUS,

— OpCACTABIATHL HA paCCMOTPCHHUE PYKOBOAUTEII MPECAJIOKCHUA 110 YIYYIICHUIO ACATCIbHOCTH
ov;

— MOJIy4aTh OT PYKOBOJIUTEICH M CICHUAIMCTOB YUPEXKICHHUS UH(POPMAIHIO, HEOOXOIUMYIO
IUIsL OCYIIECTBIICHHSI CBOCH JICSITEIIbHOCTH,

— NOAMUCHEIBATb JOKYMCHTEI B ITPCACIIax cBOEH KOMIICTCHIINH,

— TpeboBath 0T pykoBojacTBa OV oKkazaHUs COACHCTBUSA B UCIOJHEHUH CBOMX JIOJDKHOCTHBIX
00s13aHHOCTEH.

4. OTBeTCTBEHHOCTH

3aMecTHTE b PYKOBOIUTENS HECET OTBETCTBEHHOCTh:

— 3a HEHCITOJHCHHE WIIM HEHa IeXallee UCIOJHEHHE CBOMX 005M3aHHOCTEH — B COOTBETCTBHUH C
TPYAOBBIM 3aKOHOIATEIHCTBOM;

— 34 IpaBOHApPYHICHUS, COBCPUICHHBIC B IMCPUOJ OCYIICCTBIICHUSA CBOEH ACATCIIBHOCTH, — B

COOTBETCTBUU C HeﬁCTBYIOIHHM rpax1aHCKHUM, AIMUHHUCTPATUBHBIM n YroJIOBHBIM
3aKOHOJAaTCIIbCTBOM,

— 3a T[PUYUHCHHUEC MATCPUAILHOTO yluep6a — B COOTBCTCTBHH C HCﬁCTByIOHlHM
3aKOHOA4AaTCIIbCTBOM.

C nHCTpyKIMENW 03HAKOMIICH:
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